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Verification of Credentials 
 
The Superintendent or designee shall verify that each employee in a position requiring certification 
qualifications possesses a valid certification document issued by the Commission on Teacher 
Credentialing (CTC). Such verification shall occur not later than 60 days after the commencement of 
employment or the renewal of a credential.  (Education Code 44857) 
  
The Superintendent or designee shall verify that any person who is employed by the district while CTC 
is processing the application for certification possesses a temporary certificate based on a 
demonstration of basic skills and completion of a criminal background check.  (Education Code 44332, 
44332.5, 44332.6) 
  
The Superintendent or designee shall maintain records of the appropriate certification of all employees 
serving in certificated positions. 
  
Short-Term Staff Permit 
  
The district may request that CTC issue a short-term staff permit (STSP) to a qualified applicant 
whenever there is a need to immediately fill a classroom based on unforeseen circumstances, 
including, but not limited to: (5 CCR 80021) 
  

1. Enrollment adjustments requiring the addition of another teacher 
 

2. The inability of the teacher of record to finish the school year due to approved leave or illness 
 

3. The applicant's need for additional time to complete preservice requirements for enrollment into 
an approved internship program 

 
4. The inability of the applicant to enroll in an approved internship program due to timelines or lack 

of space in the program 
 

5. Unavailability of a third-year extension of an internship program or the applicant's withdrawal 
from an internship program 

  
The holder of an STSP may be assigned to provide the same service as a holder of a multiple-subject, 
single-subject, or education specialist credential in accordance with the authorizations specified on the 
permit. (5 CCR 80021) 
  
Provisional Internship Permit 
  
Before requesting that CTC issue a provisional internship permit (PIP), the district shall conduct a 
diligent search for a suitable credentialed teacher or intern. 
  
Whenever a suitable credentialed teacher cannot be found after a diligent search, the Superintendent 
or designee may request that CTC issue a PIP to an applicant who possesses a bachelor's or higher 



degree from a regionally accredited college or university, has met the basic skills proficiency 
requirement unless exempted by state law or regulations, and has satisfied the coursework/experience 
requirements specified in 5 CCR 80021.1 for the multiple subject, single subject, or education specialist 
PIP as appropriate.  (5 CCR 80021.1) 
  
The holder of a PIP may be assigned to provide the same service as a holder of a multiple-subject, 
single-subject, or education specialist credential in accordance with the authorizations specified on the 
permit. (5 CCR 80021.1) 
  
Teaching Permit for Statutory Leave 
  
Whenever there is an anticipated need for the district to temporarily fill the teaching assignment of a 
teacher of record who will be on sick leave, differential sick leave, industrial accident or illness leave, 
pregnancy disability leave, administrative leave related to dismissal and suspension proceedings, 
military leave, or family care and medical leave under the federal Family and Medical Leave Act or 
California Family Rights Act, the Superintendent or designee may request that CTC issue a Teaching 
Permit for Statutory Leave (TPSL) to a qualified individual who will be serving as the interim teacher of 
record. 
  
A request for the TPSL shall only be submitted if the district has made reasonable efforts to hire a 
substitute with a full teaching credential that matches the setting and/or subject for the statutory leave 
position and no such candidate is available.  (5 CCR 80022) 
 
The holder of the TPSL may serve as the interim teacher of record for up to the full length of the 
leave(s) during the school year.  (5 CCR 80022) 
  
The Superintendent or designee shall maintain documentation on the assignment in accordance with 5 
CCR 80022 and annually report data on the use of the TPSL to the County Superintendent of Schools 
for assignment monitoring pursuant to Education Code 44258.9.  (5 CCR 80022) 
  
The Superintendent or designee may annually request renewal of the TPSL, provided that no substitute 
with a full teaching credential is available for the assignment. The application for each re-issuance shall 
include verification that the interim teacher has completed an additional 45 hours of preparation and the 
district is continuing to provide mentoring in accordance with Items #2-3 above.  (5 CCR 80022) 
  
Long-Term Emergency Permits 
  
As necessary, the Superintendent or designee may request that CTC issue an emergency resource 
specialist permit, emergency teacher librarian services permit, emergency cross-cultural language and 
academic development permit (CLAD), or emergency bilingual authorization permit.  (5 CCR 80024.3.1, 
80024.6, 80024.7, 80024.8) 
  
Early Childhood Education Emergency Specialist Permit/Emergency Transitional Kindergarten Permit 
(ETK) 
  
If, after conducting a diligent search, the district has been unable to recruit a sufficient number of 
certificated teachers, including teacher candidates pursuing full certification through internship, district 
internship, or other alternative routes established by CTC, the Superintendent or designee may request 
CTC to issue a one-year early childhood education (ECE) emergency specialist permit that authorizes 
the teacher to teach all subjects in a self-contained transitional kindergarten (TK) general education 
classroom.  (Education Code 44300) 
  
The request to CTC shall include the following justifications for the need for the ECE emergency 
specialist permit: (Education Code 44300) 



  
Annual documentation that the district has adopted in policy and practice a process for conducting a 
diligent search as defined in Education Code 44300 

 
1. A Declaration of Need for Fully Qualified Educators based on the documentation set forth in 

Item #1, and adopted by the Board at a regularly scheduled Board meeting 
 

2. Verification that the district will provide the required orientation, mentoring, and support 
 

3. The Board's receipt, at a regularly scheduled Board meeting, of a report on the orientation, 
mentoring, and support described in Item #3 

  
Substitute Teaching Permits 
  
The district may employ a person whose credential or permit authorizes substitute teaching services. 
  
Before employing a person with an emergency substitute permit, the Superintendent or designee shall 
prepare and keep on file a signed Statement of Need for the school year. The Statement of Need shall 
describe the situation or circumstances that necessitate the use of a 30-day substitute permit holder 
and state either that a credentialed person is not available or that the available credentialed person 
does not meet the district's specified employment criteria.  (5 CCR 80025, 80025.5) 


